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Template for Ads 
for Faculty Searches 

 
 
Bard College invites applications for a [fraction time], [tenure-track or visiting] position in 
[discipline] [optional: with specialization in ... ] at the rank of [rank], to begin [fall/spring] [year].  
[Requirements of this particular position.  Use phrases such as “applicants should ... ,” “the 
candidate should ... ,” “ the position requires ... ,” etc.; avoid “we are looking for  ... ,” “we seek ... 
,” and the like.  Brevity is encouraged.]  The successful candidate will have a commitment to quality, 
innovative undergraduate teaching at a liberal arts college; maintaining an active research [alternative: 
artistic] program; contributing to the general education curriculum; and engaging with the life of the 
college.  Candidates must hold a Ph.D [optional: other terminal degree; or be nearing its completion; 
teaching experience is preferred; postdoctoral experience is preferred]. 
 
To apply, please send a cover letter, a curriculum vitae, teaching and research statements, three letters of 
recommendation [alternative: contact information for three references] (at least one addressing 
teaching), [optional: writing samples; sample syllabi; other requirements, as appropriate to the 
discipline] to [web address]. Review of applications will begin on [date].  [optional: Interviews at a 
meeting, as appropriate to the discipline.]  For more information on the [Program name] Program at 
Bard, visit [web address], or contact [name and email address].  Bard College is an equal opportunity 
employer and is especially interested in candidates who intend to contribute to the diversity goals of the 
institution. 
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Expanded Version 

 
1) Heading 
 
Bard College invites applications for a [fraction time], [tenure-track or visiting] position in 
[discipline] [optional: with specialization in ... ] at the rank of [rank], to begin [fall/spring] [year].  
 
2) Position Details 
 
[Requirements of this particular position.  Use phrases such as “applicants should ... ,” “the 
candidate should ... ,” “ the position requires ... ,” etc.; avoid “we are looking for  ... ,” “we seek ... 
,” and the like.  Brevity is encouraged.] 
 
3) General Candidate Expectations 
 
The successful candidate will have a commitment to quality, innovative undergraduate teaching at a 
liberal arts college; maintaining an active research [alternative: artistic] program; contributing to the 
general education curriculum; and engaging with the life of the college. 
 
4) Degree Expectations 
 
Candidates must hold a Ph.D [optional: other terminal degree; or be nearing its completion; teaching 
experience is preferred; postdoctoral experience is preferred]. 
 
5) Application Procedure 
 
To apply, please send a cover letter, a curriculum vitae, teaching and research statements, three letters of 
recommendation [alternative: contact information for three references] (at least one addressing 
teaching), [optional: writing samples; sample syllabi; other requirements, as appropriate to the 
discipline] to [web address]. Review of applications will begin on [date]. 
 
6) Additional Information 
 
For more information on the [Program name] Program at Bard, visit [web address], or contact [name 
and email address]. 
 
7) EOE 
 
Bard College is an equal opportunity employer and we welcome applications from those who will 
contribute to our diversity. 
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Examples 
 
American Literature 
 
Bard College invites applications for a full-time, tenure-track position in American literature at the rank 
of assistant professor, to begin fall 2014.  Candidates should focus on American literature, preferably of 
the nineteenth century, but possesses sufficient breadth to teach all three courses in our American 
literature sequence (from the seventeenth-century through and beyond the twentieth-century), and have 
additional competence in American Studies.  Candidates should demonstrate facility in multiple literary 
and cultural genres; areas of expertise could include, but are not limited to: the novel, poetry and poetics, 
literature in its political and philosophical contexts, Native American studies, and transatlantic studies.  
The successful candidate will have a commitment to quality, innovative undergraduate teaching at a 
liberal arts college; maintaining an active research program; contributing to the general education 
curriculum; and engaging with the life of the college.  Candidates must hold a Ph.D. 
 
To apply, please send a cover letter, a curriculum vitae, teaching and research statements, three letters of 
recommendation (at least one addressing teaching) and a 20-page writing sample to 
https://secure.interfolio.com/apply/21943. Review of applications will begin on November 15, 2013.  
For more information on the Literature Program at Bard, visit [web address], or contact [name and 
email address].  Bard College is an equal opportunity employer and is especially interested in 
candidates who intend to contribute to the diversity goals of the institution. 
 
 
Chinese  
 
Bard College invites applications for a full-time, tenure-track position in Chinese language, literature, 
and culture, at the rank of assistant professor, to begin in fall 2014.  Candidates should have primary 
training in the fields of Chinese literary, linguistic or media studies. Ability to teach Chinese language at 
all levels and courses of one’s specialty is expected.  Native or near-native fluency in Mandarin Chinese 
and English required.  The successful candidate will have a commitment to quality, innovative 
undergraduate teaching at a liberal arts college; maintaining an active research program; contributing to 
the general education curriculum; and engaging with the life of the college.  Candidates must hold a 
Ph.D.  A record of successful teaching at an American college or university is highly desirable. 
 
To apply, please send a cover letter, a curriculum vitae, teaching and research statements, three letters of 
recommendation (at least one addressing teaching), an URL or link to a video of yourself teaching a 
language class and a brief writing sample to https://secure.interfolio.com/apply/22086.  Review of 
applications will begin on October 31, 2013.  For more information on the Chinese Program at Bard, 
visit [web address], or contact [name and email address].  Bard College is an equal opportunity 
employer and is especially interested in candidates who intend to contribute to the diversity goals of the 
institution. 
 
 


